
 

 

The Corporation of The Township of McGarry 

Invitation for submission of 

REQUEST FOR QUOTATION No. 2025-01 

Community Centre Exterior Upgrades 

QUOTATIONS, on the forms supplied by the Municipality, and clearly marked as to the 
contents will be received by:  

The Corporation of the Township of McGarry until 3:00 p.m. local time on Wednesday, 
January 7th, 2026. 

Quotations will be considered and awarded on or before Thursday, January 15th, 2026. 
(pending funding application approval)  

LOWEST OR ANY QUOTATION NOT NECESSARILY ACCEPTED BY THE MUNICIPALITY. THE 
MUNICIPALITY MAY REFUSE TO AWARD A QUOTE WHERE, IN ITS SOLE DISCRETION, THE 
CONTRACTOR IS NOT ABLE TO DEMONSTRATE IN TERMS OF EQUIPMENT, PRODUCT, 
EVIDENCE OF ABILITY, AS WELL AS THAT OF ANY PROPOSED SUBCONTRACTORS, TO 
PERFORM THE WORK AT ISSUE, IN ACCORDANCE WITH ALL TERMS OF THE CONTRACT.  

 

Late bids will not be accepted 

 

 

 

 

 

 



 

INTRODUCTION  

The intent of this RFQ is to conduct a competitive process that will lead to the award of 
contract to complete the Community Centre Exterior Upgrades. 

Acceptance of any quotation will be by written form of notice.  

SCOPE OF WORK -Renovations will include:  

1. Removal and disposal of all siding and insulation. 
2. Install new insulation. 
3. Install new siding. 

For any additional information on the scope of work,  please contact the Township. 

The successful bidder shall supply all labour, tools, equipment, travel and other items 
necessary to complete the work to the satisfaction of the Municipality 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

TOWNSHIP OF MCGARRY 

 

INTRODUCTION & BACKGROUND  

The Township of McGarry is soliciting a Request for Proposal to retain a competent and 
qualified contractor for exterior upgrades to the Community Centre. 
 

The Corporation of the Township of McGarry is an incorporated municipal township in the  
Timiskaming District in Northeastern Ontario. It is a single-tier municipality located on the 
border with the Province of Quebec, 50 Kilometers East of the Town of Kirkland Lake, on 
Trans- Canada Highway 66.  It is 8,850 hectares in area, which includes the villages of 
Virginiatown, North Virginiatown and Kearns.  The Township is a bilingual Community with a 
current population of 609.  The Township of McGarry has a Council comprised of 4 
Councillors and 1 Mayor.  The Community Centre was built in 1978 and requires exterior 
upgrades.    

QUOTATIONS in sealed envelopes, plainly marked as the contents, may be sent to the 
attention of the Clerk-Treasurer at:  

The Township of McGarry by hand delivery, courier or mail to:  

27 Webster Street 
P.O. Box 99 

Virginiatown, Ontario 
P0K 1X0 

 
All inquiries concerning the quotation prior to closing shall be directed to:  

Karine Pelletier 
Clerk-Treasurer  
Township of McGarry 
E-Mail: kpelletier@mcgarry.ca  
 
QUOTATION PROVISIONS:  

Refer to By-law No. 2018-33 Being a By-law to define the procurement policies and 
procedures for the Corporation of the Township of McGarry. (Copy may be viewed at the 
Municipal Office during regular business hours). 
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THE TOWNSHIP OF MCGARRY 

 

COMPLETION DATE:  

The start date is to be coordinated with the Clerk-Treasurer and the contract must be 
completed by TBD pending funding approval.  

REPRESENTATIVE:  

Upon award of the contract, the successful bidder must provide the name and contact 
information of the authorized representative for the project that will be the key liaison for 
the municipality’s account throughout the term of the contract.  

NOTIFICATION:  

Notification of acceptance of the quotation will be by written form of notice to the address 
of the successful bidder used on the bid forms. The date of acceptance shall be deemed to 
be the date of receipt of the acceptance notice by the contractor.  

A quotation may be voided by superseding it with a later quotation or letter of withdrawal 
prior to the closing date and time.  

EVALUATION: 

Quotations will be evaluated on the following criteria:  

• Demonstrated related experience.  

• Late submissions will not be considered.  

• Lowest or any proposal not necessarily accepted by the municipality.  

• Acceptance and/or rejection of any proposal will be made according to our procurement 
policies and based on the recommendations of each council.  

 

CONFLICT OF INTEREST:  

Proponents must disclose any perceived conflict of interest or pecuniary interest with the 
Township of McGarry in writing.  

 



LIABILITY:  

The successful bidder shall indemnify the Municipality, its officers, employees and agents 
from all claims, demands, actions or other proceedings, initiated by others arising out of or 
attributable to anything done or omitted to be done by the successful bidder, its officers, 
employees or agents in connection with the services performed or required to be 
performed under this contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BASIS FOR REJECTION OF QUOTATION:  

Quotations not conforming to the following requirements will be disqualified: 

Description Major Minor Action 
Late Bids (by any amount of time) X  Automatic Rejection 
Bids completed in pencil X  Automatic Rejection 
Unsealed tenders’ envelopes X  Automatic Rejection 
Proper response envelope or label 
not used 

 X Acceptable if official received om 
time 

Pricing or signature pages missing X  Automatic rejection 
Bid received on document other 
than those provided in request 

X  Not acceptance unless specified 
otherwise in the request 

Part bids (all items not bid) X or X Acceptable unless complete bid 
has been specified in the request 

Bids containing minor clerical 
errors 

 X 2 working days to correct initial 
errors. Municipality reserves the 
right to waive initialing and accept 
bid. 

Uninitialed changes to the request 
documents which are minor (i.e.; 
the bidder’s address is amended 
by overwriting but not initialed)  

 X 2 working days to correct initial 
errors. Municipality reserved the 
right to waive initialing specified 
otherwise in request 

Alternate items bid in whole or in 
part 

 X Available for further consideration 
unless specified otherwise in 
request 

Unit prices in the scheduled of 
prices have been changed but not 
initialed 

 X 2 working days to correct initial 
errors. Municipality reserves the 
right to waive initially and accept 
bid 

Other mathematical errors which 
are not consistent with the unit 
prices 

 X 2 working days to initial 
corrections. Unit prices will govern 

Pages requiring completion of 
information by vendor are missing 

X  Automatic Rejection 

Bid documents which suggest that 
the bidder has made a major 
mistake in calculations or bid 

  Consultation with a Solicitor on a 
case-by-case basis and 
referenced within the staff report if 
applicable 

 

 

 



INSURANCE:  

The successful bidder shall maintain a policy of motor vehicle liability insurance for both 
owned and non-owned licensed vehicles having limits of not less than $2,000,000.00 per 
occurrence for bodily injury, death and damage to property.  

The successful bidder shall maintain a policy of general liability insurance having limits of 
not less than $2,000,000.00 inclusive per occurrence for bodily injury, death and damage 
to property.  

Prior to the beginning of the contract the successful bidder must provide proof of insurance 
or certified copy of insurance (Certificate of Insurance or certified copy of policy) to the 
Clerk-Treasurer of the Municipality.  

 

REQUIREMENTS:  

1. The successful bidder shall deliver a certified copy of the Firm’s Public Liability and 
Property Damage Insurance Policy for the work, within ten (10) calendar days of receiving 
the acceptance notice.  

2. The successful bidder shall deliver proof of Workplace Safety and Insurance Board 
coverage prior to work commencing in the form of a clearance certificate.  

 

PAYMENT:  

Payment terms are NET 30 days of receipt of the completion of work. Invoice shall be 
addressed to the attention of the Clerk-Treasurer. 

 

 

 

 

 

 

 

 



 

The Corporation of the Township of McGarry 

FORM OF OFFER 

QUOTATION PROPOSAL NO. 2025-01 

 

Community Centre Exterior Upgrades 
 

 

 

FORM OF OFFER:  

TOTAL COST $_____________________________________TAXES EXCLUDED  

The bidder expressly warrants that the price contained in this quotation are quoted in the upmost good faith, 
without collusive arrangement or agreement with any other person or partnership or corporation.  

The bidder by this quotation offers to complete this contract in accordance with the terms contained herein.  

The bidder by this quotation has carefully examined this quotation form, specifications and special 
provisions and has inspected the site of the work.  

The bidder by this quotation offers to complete this contract in accordance with the terms contained herein 
for the price indicated below.  

This Bid is Submitted this _________day of _______________________2025 by:  

Full Legal Name of Firm: __________________________________________________  

______________________________ ________________________________  

Authorized Signing Officer Name and Title (PRINT)  

Address: ______________________________________________________________  

Town/City Province Postal Code  

E-mail Address: __________________________Telephone: _____________________  

Accepted by: ___________________________________  _____________________  
Karine Pelletier –Clerk-Treasurer   Date 

 


